ABHAY BAGMAR & ASs |
CHARTERED ACCOUNTAg'g}IATES
O.31/2/1, BETWEEN LANE 5 & 6,
01

"SAKSHI”, PLOT. NO.
A 13,S.N NORTH MAIN ROAD, KOREGAGN PARK, PUNE

411001,
PH: 261 50555, 261 50666, EMAIL:- ndmin@nhhuybngmur.cnm

Ih

Ms. Kajal Jongra 9" Dec, 2019
Jaldhara Niwas,

Gajanan Housing Colony No.1

Ghorpadi, Pune-41100)
Sub- LETTER OF &PPOINTMEN[

Dear Kaqjal,

With reference to your application for internship, we are pleased fo inform you that
YOu have been appointed as an intern in the field of accounts,

Scope of Work: You will be responsible for following -

1. Ensure the books of accounts are up to date of clients

2. Follow up with clients for records for accounting

i‘_ )

3. Assisting clients queries regarding accounts ,ﬂ‘

4. Assist in Income Tax and GST work =
H"

Period: The Period of internship will be Nine months.

stipend: Your gross monthly stipend shali be as under:
For first 3 months : INR 4500/- all inclusive. Sl
For next 6 months: INR 5000/- all inclusive .

During your tenure, you are requested to abide by the rules and regulations of the ‘

firm and give prior notice if you require any leave. We request you to strictly adhere '

to the office timings (from 10.30 am -7 pPm) and be punctual while reporting for duty.

Your service can be terminated immediately if there is any breach of contract or

misconduct or gross negligence. You are requested to maintain confidentiality of

our customers details, business plans etc.

We are looking forward to working with you.

Thanking yovu,

For Abhay Bagmar & Associafe

Abhay Bagmar
Partner



